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2.2.7 TEMPLATES

In the “Templates” folder several predefined templates exist which can be opened and
modified to your needs by clicking. Template maps do not have the supporting 3 functions
that each other map has — “Map Info”, “Export” and “Delete”.

Figure 8 “Templates”

2.2.8 ALERTS

In “Alerts” section, different alerts are shown referring to a map modification that
collaborators have made, informing you when a map is deleted, published or edited. In
addition to each alert, “x” sign exists allowing you to delete the alert anytime you want.

Figure 9 “Alerts”
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2.2.9 TAGS

You can sort maps by tags. All map tags are available from the user space appearing as a
tag list. Tags are sorted in alphabetical order starting from A-Z. The biggest tag shows it is
used the most frequently. By clicking a tag, all maps with that tag are shown in the center
of the user space. A tag is removed from the “Tags” list automatically when it is deleted
from all maps where it was included.

Tags

Page1of1 [«]/1 | [»]

Figure 10 “Tags”

2.2.10 My MAP COMMUNITY

You can add and delete friends in your “My Map Community” from user space. When you
want to add a friend, click the “Add” button, and a pop-up window appears asking you to
state the e-mail addresses or usernames of existent users of the application. Mail
message is sent to the users for a friend request.

My Map Community

F :-:
J& Friend Name "
M Colaborator Mame »
Add Page1of1 [«][1 |[3]

Figure 11 “My Map Community”
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Insert e-mail addresses or usernames of the allready registered user
{=eparated by ;) to add more people to the My Map Community List

jen.smith@gmail.com; robert_doe@yahoo.com: MNicol, Michazl

Figure 12 “Add collaborators”

The invited friend is added to the “My Map Community” of the user who invited him/her.
When the invited user accepts the invitation, then the user who invited him is also listed in
his/her “My Map Community”.

When you want to delete a friend from “My Map Community”, a pop-up window appears
warning you that if you delete the friend from here, she/he will be deleted from all your
maps where she/he is added as collaborator or viewer. You will not be deleted from the
maps where you are collaborator or viewer created by the deleted user. Whenever a user
is added as collaborator or viewer on a map, she/he is automatically added in your “My
Map Community”.

Note: The friend(s) added in My Map Community will be shown as Resources in the Task
Properties tab.

2.3 USER NAME

This field shows you the user name by which you are logged to your account.
[E]tez-ting

Figure 13 “User name” field

2.4 BACK TO MAP SPACE\USER SPACE

This button allows you to cycle between the User Siace and Map Space. When you are on the
User Space the icon “Back to Map Space” will appear . When you press it, it will take you to the

Map Space. When you are in the Map Space the icon “Back to User Space” will appear
allowing you to go to the User Space.

© 2009 Seavus Group. All rights reserved.



Seavus DropMind™ Users Guide

2.5 HELP

When you click the “Help” button the Use Guide Document for DropMind will appear. This
document contains all the information about the web version of DropMind application.

Figure 14 “Help” button

Figure 15 "Settings" button

2.6 SETTINGS

2.6.1 CHANGE PASSWORD

In user space and map space, “My Settings ” button exists and by clicking it a pop-up
window is shown where you can change your password. Username and e-mail fields are
automatically filled; the other fields are filled in by you. Write your old password and your
new password.

()

0ld Password

MNewe P:

Figure 16 “Change Password” window

2.6.2 DELETE ACCOUNT

The second tab in this setting is “Delete Account” for permanent delete of your account.
There are two fields, one to enter the password and the other to enter reasons for deleting
the account.

© 2009 Seavus Group. All rights reserved.
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Enter Your Password

Reason why you are deleting your account

Figure 17 “Delete Account” window

2.6.3 TWITTER INTEGRATION

In the “Twitter Account” tab of “My Settings ” section you can enter your twitter account
details (username and password).

With this feature you can post tweet feeds directly from the application, by clicking a menu
button, the text in the selected topic will be posted as tweet feed from your twitter account.

The same action can be done by clicking on the icon for Twitter in the left bottom ﬂ of
the application.
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Figure 18 “Twitter Account” window

2.7 ABOUT

“About” button provides you with the general information about the DropMind application.
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Figure 19 “About”
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2.8 SAVE AND LoG OFF

You are able to save and log off from the user space, as well as from the map space
directly, by clicking the “Save and Log Off” button.

V)
Figure 20 "Save and Log Off" button

2.9 MAP SPACE IN GENERAL

¥
Central Topic

m = EEEST

Figure 21 “Map Space”

2.9.1 MULTIPLE MAPS IN ONE MAP SPACE

Seavus DropMind™ supports multiple maps in one map space, and allows connections
and reorganizations in-between. You are able to create unlimited number of multiple non-
related maps on one map space.

You are able to relate any part of one map with any part of some other map. This is
enabled by the drag and drop functionality. When the whole map is being related to some
topic by dragging the Central Topic, the whole map becomes subpart of another map.
When two maps collide, they are moved in a way so that there is a space for each map.

2.9.2 TABBED DOCUMENTS

Seavus DropMind™ incorporates tabbed document feature. Seavus DropMind™ provides
you with tabs representing each of your open map spaces. One tab represents one map
space. You may quickly switch between open maps by clicking the corresponding tab.
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Map name is shown on each tab. When there are already open maps, a new map is
opened in a new tab.
Map 1 Map 2 Map 3 % [ 4/

Figure 22 “Tabbed Documents”

2.10Top MENU

Top menu is ‘flexible’- it can be shown or hidden if you click the button placed in the
bottom menu.

Figure 23 “Top menu”

It encompasses 20 different options which help you work smoothly with your maps:
Full screen;

New Map;

Open Map;

Save Map in History;

Save as Template;

Import;

Export;

Send Mail (send the map as attachment);

© ©® N o g~ DR

. Print map;
10.Paste;

11.Copy;

12.Cut;

13.Format Painter
14.Map Spell Check;
15.Undo/Redo;
16.Map History
17.Publish Map
18.Map Presentation
19.Find;

20.Map Info;
21.0utline Menu and
22.Advanced Search Menu.

2.10.1 FULL SCREEN
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If you click on the logo in the upper left corner, you will be able to work on your map within
full screen mode. If you click again on the logo or on the ESC, you will exit the full-screen
mode. You can use all the map functionalities in the full-screen mode, except writing and
editing text, due to Microsoft security issues.

Figure 24 “Full-screen”

2.10.2 CREATE NEW MAP

If you click the “New” map button, you can create new default map. When you create new
map, the “General” section from “Map Info” is shown where you can write some map
information. If you enter a map name in the “Map Info”, the new map is created with central
topic and named same as your map. You can also close the window without writing
anything. In the center of the map the main topic is shown. Inside the topic a default text
“Central topic” exists if you do not state map name.

Figure 25 "New Map" button

2.10.3 OPEN MAP

If you click the “Open” map button from map space, a pop-up window appears with the
folder structure containing all maps from user space. Here, you can choose which map to
open. The selected map is opened in the map space in a new tab.

Figure 26 "Open Map" button
2.10.4 SAVE MAP IN HISTORY

Maps are automatically saved by default. When you log off from the application or close a
map, the modifications you've made are auto-saved.

If you click the “Save” map button, you will save the current map version in History, so you
will be able to get back to this map version whenever you want in the future.

Figure 27 "Save Map in History" button

2.10.5 SAVE MAP AS TEMPLATE

When you click “Save As Template” the current map is saved in the Templates folder. The map will
be available to you in this folder and you my use it as a base for creating new maps.
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Figure 28 “Save Map as Template”

2.10.6 IMPORT MAP

If you click the “Import” map button, you will be able to import maps created in other mind
mapping application. Import maps are supported from the following applications:

1. FreeMind;

Mindjet MindManager®;

XMind;

Desktop Seavus DropMind™; and
Microsoft Word.

o~ DN

Figure 29 "Import" button

FreeMind
Mindjet MindManager

XMind

SEAVUS DropMind

Microsoft Word

Figure 30 "Import" pop-up

2.10.7 EXPORT MAP

If you click the “Export” map button, the currently opened map will be exported, in the
following formats:

As Image;

As RTF file (test outline of the map for Microsoft Word .rtf);
As Seavus DropMind (*.dmm desktop);

As PDF;

As HTML;

As FreeMind

As XML

Figure 31 "Export" button in the top menu
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Image

Document cutline
text outline of the mind map for Microsoft Word (.rtf)

Seavus DropMind (*.dmm)

Document outline
text outine of the mind map for Microsoft Word (.doc)

PDF
HTML
FreeMind

XML

Figure 32 "Export" pop-up

If you choose to export the map from your user space, by clicking the export button below
the map’s thumbnail, you will actually export the last auto-saved map.

A

Figure 33 "Export" button below the map thumbnail

If you choose to export the map from your map space, you will actually export the map
version that is currently shown on the screen.

2.10.8 SEND MAP AS EMAIL ATTACHMENT

By clicking the “Send Map” button, you can send the currently opened map as email
attachment to the recipient of your choosing.

You can write the email address of the recipient or you can choose a contact from your Map
Community.

The Map can be sent as:
1. Seavus desktop DropMind map (*.dmm)
2. RTF file (test outline of the map for Microsoft Word .rtf);
3. Image file (*.jpg);
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rom My Map Col

Ch rom My Map Comunity

Subject:

Map file format

dmm

Attachments:

Figure 34 “Send Map as email attachment

If you choose to send the map from your user space, by clicking the “Send Map” button
below the map’s thumbnail ( ] ), you will actually send the last auto-saved map.

If you choose to send the map from your map space, you will actually send the map
version that is currently shown on the screen.

2.10.9 PRINT MAP

If you click the “Print map” button, a pop-up window appears with the following options
divided into two sections:

All map space
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e Print all — Prints all created space maps;
e Fit to screen — Automatically resizes the pages to fit on a single page Subtree;
e Print Subtree — Prints the selected topic and its subtree;

e Fit Subtree to screen — Automatically resizes the Subtree page to fit on a single
page.
e Export Map as *.XPS file

=

jsl
Figure 35 “Print map” button

Subtree

Print Subtree
Prints map Subtree

Fit Subtree to screen

1atic the Subtree

Figure 36 “Print map” button preview

When you export to xps, a pop-up window appears asking you to set the .xps export options —
page size, graphic, orientation. When you choose the default options, each map will be fitted
on one page when exporting. After you set them, you should click ‘OK’ and the map will be
exported. If you click ‘Cancel’, nothing happens.
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Choose paper size

Full

Print All

Prints all create

Print Subtree
Prints b

Figure 37 “XPS” settings

2.10.10 PASTE\COPY\CUT

This group of options allows you to cut, copy and paste. These options can be applied to topics
and map branches.

When you paste a cut or copied text, if none topic is selected, a new topic with the pasted text is
inserted where the placement holder is. The inserted topic will be a floating topic. When some topic
is selected, a new child topic with the pasted text inside will be inserted.

Figure 38 “Paste\Copy\Cut”

2.10.11 FORMAT PAINTER

Format Painter is used if you want to apply topic formatting from one topic to another. Select the
topic with desired formatting, click the “Format painter” button and then click the topic you want

formatting to be applied to.
o

Figure 39 “Format Painter”

Note: you need to click and slightly drag the mouse, when you apply format painter.

2.10.12 MAP SPELL CHECK

AL
By clicking the “Map Spell Check” button fec I misspelled words in the topics will be marked

red. To correct them you must click the small arrow in the topic and the contextual menu will
appear. At the bottom of the menu the misspelled word will be shown. When you go with the
mouse pointer over it a new menu will appear. The menu will contain a list of suggestions for the
misspelled word. Click one of the choices and the misspelled word will be changed with the one
from the list.
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Figure 40 “Spell Check”
2.10.13UNDO/REDO

“Undo” option available in the top menu allows you to undo the changes you've made to
your map until the first move. The “Redo” option will redo previously undone changes until
the last move.

'S8 ey

Figure 41 Undo/Redo
2.10.14 MAP HISTORY

By clicking the “History” button, a pop-up window appears showing when and who saved
the map version. By clicking each of them, you can ‘get back’ to the particular map
version'.

Figure 42 "History" button
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Sawved By: Date & Time
! Natalija 01.03.2009 11:40:05
) Natalija 01.03.2009 11:35:08
! Natalija 01.03.2009 11:37:48
) Natalija 01.03.2009 11:36:06
) Matalija 01.03.2009 11:33:11

) Matalija 01.03.2009 11:31:10

) Natalija 01.03.2009 11:25:58

} Matalija 01.03.2009 11:27:11
) Natalija 01.03.2009 11:26:56

I Natalija 01.03.2009 11:24:24

Figure 43 "History" pop-up

Maps are saved in history by clicking “Save in History” button. When you click “History”
button from the menu, a pop up window appears listing different map versions. Each map
version is shown with a creator or modifier name, date and time when the map was
modified. When collaborator or viewer clicks a map version, it is automatically opened in a
new tab. Several options are available when you view map version: zoom map,
expand/collapse, focus, move background, find on map, navigate, centre map, Print and

Export.
When map creator clicks a map version she/he is asked to choose between one of these 4
options:

1. “View” — Map version is opened on a new tab. Several options are available when

4.

you view a particular map version: zoom map, expand/collapse, focus, move
background, find on map, navigate, centre map, Print and Export.

“Save as new” — Save the selected map as a new map. The chosen map version
will be automatically created and saved as completely new map. Note:
Presentation, History and Map Info are empty. When map creator clicks this option,
new tab opens .

“Restore” meaning you can get back to the particular map version while deleting
the latest map versions. Note: Presentation mode is shown in its ‘last’ state
independently from the map version. The restored map version is shown on the
screen. If there are people working on the most recent map version at the moment
when a map version is restored, a message appears in pop-up window alerting
them: “The most recent map version was just deleted by the map creator. In a
moment you will be redirected to the most recent map version available.” The
restored map version will be shown to the users and the map will be free for locking
(independently whether it was locked by someone before restoring).

“Delete” — Delete the selected map together with the earlier ones. Meaning, this
map version and all older versions than the selected one will be deleted.
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Save as new

Figure 44 “History Options” pop-up

2.10.15PuBLISH

You can publish your maps and integrate them into web sites or blogs. By clicking the
“Publish” button, the “Map Info” pop-up window appears focused on the “Publish” tab.

Figure 45 “Publish” button

Select publish map checkbox, and you will see the map’s URL, direct link and information
for inclusion in blogs and web pages. You have to save this information (click “Save” or
“Save and Close” button), in order to become ‘active’. Once a map is published, when
there are same map modifications, they are automatically updated, and the published map
version is always up-to date. Only the map creator has privilege to publish a map.

Only the registered users in the Seavus DropMind™ application can view the published
maps. They are found in the “Public Maps” folder in user space.

Another option in this section is to receive map alerts as direct messages to your Twitter
account. By enabling it you will be up-to-date with all changes that your collaborators have
made on the map directly on your Twitter account.

This can be enabled by selecting the check box “Allow twittering from this map”. This
functionality should be enabled for each map you want to receive notifications from. A
prerequisite for using this functionality is to become a DropMind follower on Twitter.
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Pukblish Map
urd:
ikt pp.dropmind rt/PublishUrl.a
Direct link:
hitt| pp.dropmi rt/PublishUrl.a
Embeded
<ij 2 p.dropmind

Allow ittering from this map

Allovead

Figure 46 “Publish” Map
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2.10.16 PRESENTATION

You are able to create presentations from your mind maps. By clicking the “Presentation”
button, presentation mode appears showing maps from the map space and the menu
buttons referring to the presentation mode.

Figure 47 “Presentation” button

newNew

Mew presentation

Cancel

Figure 48 “Create New Presentation”

When you click the “Presentation” button from the menu, a pop-up window appears asking
you to name your presentation. After you write presentation name, you click “Save” button
in order to save it. Maximum 3 presentations per map space are allowed. When 3
presentations are created, the “New Presentation” field is disabled.

Map creators and collaborators can make presentations, viewers cannot. To viewers,
when they are in presentation mode, two buttons are active — “Start Presentation” and
“Close”.

The presentation can be renamed, edited and deleted by the presentation creator. Map
creator can delete any presentation, but she/he can not edit, nor rename presentation to
which she/he is not creator.

Each presentation can be seen by anyone involved in the map space by clicking the
presentation name link. Each presentation is shown with additional information: name of
the user who has created it, date and time when it was created and when it was modified.
To rename it click the appropriate button and the field where the map name is written
becomes editable. Click the “Enter” button on the keyboard to save the new map name, or
simply click aside.
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Figure 49 “Presentation mode”

In order to create a slide, you have to select a topic (one click on the topic) and click the
“Take Snapshot” button. The slide is created as follows: The selected topic and its
subtopics are in focus, whether the rest of the map is out of focus. When creating
presentation, map is always in focus mode. You can move background, expand/collapse
and zoom map using Ctrl + mouse scroll.

Map changes are not synchronized with already taken slides. When you get back to older
slides, they are shown as images, so in order to get back to the current map to make
slides from it, you have to click the “Show map” button. The whole map is in focus mode
again. Also, if collaboration takes place during making presentation, meaning if there are
some map changes, they will not be shown in the presentation. The presentation shows
the map state when you started making the presentation.

All slides taken as snapshots are shown as thumbnails starting from the first taken slide,
ending with the last one. You can delete slides from there since each slide has “x” button
on it for deleting when mouse is over and you can also rearrange slides by dragging and
dropping them.

By clicking the “Start Presentation” button, a full screen appears, showing a slide show
from the presentation slides. A button in the middle right side appears for “Next Slide” and
on the left side for “Previous Slide”. To exit the slide show, press “Esc”. When you go to
the top of each slide, a ‘*hidden’ menu appears with the “Close” button to close the slide
show, and the “Show/Hide Notes” button to show or hide the notes. The option to view
presentation with notes refers to showing the notes of the main topic on the slide.
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Figure 51 “Full screen presentation with notes”

You can generate presentation with a single click. By clicking the “Generate Presentation”
button you get presentation slides from your map(s).

If there are already existing slides, generated new slides are put after the existing ones.
Your can use this button many times. You can create as much as slides you want until the
space limit is touched. The “Stop” button will end the automatic generation process.

You go back to map space by clicking the “Close” button.

You can save the presentation on your DropMind space or export it as a .zip archive and

.ppt presentation.
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E Save ‘1, Export ‘1, Export ppt

Figure 52 “Save and Export presentation buttons”

When you click the export button a new window will open asking you where you want to
download the zip archive of the map.

File Download

Do you want to open or save thiz file?

@ Mare: ves.zip
Type: “WinRAR ZIP archive, 159KE

From: testapp.dropmind.com

Open Save | Cancel l

r g | Wwhile files from the Internet can be uzeful, some files can potentially
d harrn your cornputer. 1F waw da mob brust the zource, da ot apen ar
= save this file. What's the risk?

Figure 53 “Export presentation as a zip archive”

The same process is for exporting the presentation as .ppt file.

2.10.17 FIND ON MAP

The “Find” option on the top menu will provide you with ability to find words or phases
within your maps. By entering word(s) in the alphanumerical text field on the top menu and
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clicking the “Find” button, the topic where the searched word(s) appear will be selected. If
you continue to click “Find”, all topics where the word is found will be shown. The exact
word(s) need to be written in order to find the word(s). All signs (space, punctuation marks)
count. If you have added tags to your maps, you can search by entering the map tags, as
well.

Find on Map (9]

Figure 54 “Find”

2.10.18 MAP INFO
By clicking the “Map Info” button you can access the basic information about your map.

Figure 55 “Map Info” button

The “Map Info” section consists of three tabs:
1. General,
2. Share; and
3. Publish.
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Name:
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Description:

n folder:

xisting folders

ose from existing tags

Key topics:

Save as New

Figure 56 “Map Info”

The “General” tab includes the following fields:

1.

“Name”, where you can enter a map name. If you do not fill in this field a default
name will be assigned to the map: “Map 1", Map2”, “Map 3"..., “Map N”;

“Description”, where you add further information to describe your map in
details. This field is optional and if you do not enter any information it will stay
blank;

“Save in folder”, allows you to save your map in a particular folder, if you have
previously created one. You can choose from existing folders from the drop-
down list. This field is optional too;

“Tags”, allows you to add tags to your map, or choose from already existing tags
from the drop down list. After you choose tags, they will apply to your tags list
and appear in your tag cloud. You can delete with keyboard “backspace” or
“delete” button;

“Key topics” field is automatically filled with names of the key topics, if you have
previously made any key topics within your map;
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“Created by” field shows name of the creator of the map;
“Created on” field shows date and time when the map was created,;

“Last modified by” field shows the name of the person who last edited and
auto-saved the map.

9. “Last modified on” field shows date and time when the map was last modified.
Only the map creator can edit/change the ‘Name’ and ‘Description’ text fields.

2.10.19 OUTLINE MENU

When you click the “Outline” buttonE, a new vertical window opens in the right section of the
map in front of the right menu. The “Outline” button is clicked. When you click it again, or you click
the “x” in the upper right corner of the outline window, the window is closed. You can edit names of
the topics in the outline window by double-clicking them. Changes are automatically shown on the
map, and vice versa, all map changes are shown in the outline window. One click selects the row.

Central topic is the title of the outline, starting from the upper right corner and going clock-wise, the
main topics are heading 1 and so on. If there are other maps (central topics) they are shown after
the first map, represented by the same logic. The map where the selected topic is, is the first map.
Floating topics are written at the end of the outline, as heading 1. Callout topics, are shown one
level below the topic where they are callout topics.

Promotional Plan
Promotional plan
6. Scheduls =

# 5. Promotional mix

= 4. Promotional strategies
4.3 Profile strategy
4.2 Pull strategy
4.1 Push strategy

= 2. Contextual analysis
2.4 External context
2.3 Internal contaxt
2.2 Customer context
2.1 Business context

= 7. Control and evaluation =
Focus groups, tracking studies, r
Quantitative and gualitative mea
Variance analysis

= 3. Promotional objectives and posit
3.4 Positioning
3.3 Marketing communications o
3.2 Marketing objectives
3.1 Corporate chyectives

1. Executive summary

[ W
Figure 57 “Outline window”
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2.10.20 ADVANCED SEARCH MENU

When you click the “Advanced Search Menu” buttonE, a new vertical window opens in the right
section of the map in front of the right menu. The “Show Advanced Search Menu” button becomes
clicked. When you click it again, or you click the “x” in the upper right corner of the outline window,
the window is closed.

Advanced Search ®

—Define Search
All or part of the words:

Exact phrase:

Topic type: |l

More options:

il

Search in: [¥] Topic Text

[ motes

D Hyperlinks

D Attachment
Search selection: [) Under active

D In selection

Modified since: (&) Ignore Medification Date
@ 11/5/2009

= =

A

—Search Results

Figure 58 “Advanced Search” panel

You can define your Search, by entering all or part of the words, exact phrase and choose from
drop down list the Topic Type you want to search through: All Topics, Main topic, Subtopic,
Floating Topic, Callout Topic.

Figure 59 “Topic Type drop down”

Furthermore, there are options to search through your Topic Text, Notes, Hyperlinks, and
Attachments. They can be enabled/disabled with a checkbox in front of each option. If you select
one or each of this check boxes, enter the search term and click the search button, in the search
result box will appear the list of topic that contain the search term. When you click some topic in
the “search results” box, it will also be selected on the map.

“Search Selection” can be under active and In selection. They can be enabled/disabled with a
check box.
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To search “under active” means to search through the selected parental topic and all its child
topics.

To search “In Selection” means to search only through selected topic(s).
Note: Use ctrl + mouse left click to select multiple topics, you want to search through.

In the “Search Location” drop down you can select, where you want to search through: The

current map or all open maps.
(——5d
Current Map ‘h
All open maps

Figure 60 “Topic Type drop down”

There is a possibility to consider the modifications made on the map(s) you search through. With
"Modified since” section, you can either Ignore Modification Date or select a date from the
calendar drop down. These options are enabled / disabled with a check box.

After you select the preferred search criteria, on the right side of this panel, you can select an

action: Search or Clear. IEEN I

When you click the “Search” button, the search results will appear in the “Search Results” box
below. If you select “Clear”, the search results will be cleared.

2.11 RIGHT MENU

Right map menu is ‘flexible’- it can be shown or hidden if you click the button placed in the

bottom menu.

Figure 61 Show/Hide right menu

Additionally, you can expand or collapse the different sections in the right menu to arrange
your map space.
It encompasses 7 different sections which helps you make the most of your map view:

1. Navigator;
Insert Topic;
Topic Elements;
Topic Visuals;
Formatting;
Map Layout; and,

No a ks~ wDN

Map Alerts.

2.11.1 NAVIGATOR

The map “Navigator” presents a ‘Bird View’ of your map which shows the whole available
space where you can move the map. Here, the map is shown proportionally to the whole
available navigator's space. A visual mark in form of a rectangle shows you what you are
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looking for on the map in the moment. You can move the rectangle with drag&drop
everywhere you want in the available space shown in the navigator.

Mavigator *

=

100 |m O—(———[ |

Figure 62 “Navigator”

21111 Zoom

Whole map space can be zoomed by sliding the zoom level from the zoom slide bar that
appears right below the navigator. By sliding, the map will be appropriately zoomed in or
out appropriately. Also you can write the zoom % in the numerical filed.

¥ 8 o O |
Figure 63 “Zoom slider” in right menu

Zoom slide bar also appears in the application footer, from where you can zoom in or out
map appropriately, also.

== ===y
Figure 64 “Zoom slider” in footer

2.11.2 INSERT TOPICS

The “Insert Topic” section is placed right below the “Navigator” section and includes 6
options:

1. Insert Sibling;
2. Insert Subtopic;
3. Insert Central;
4. Insert Floating;
5. Insert Callout;
6. (Un) Key;
7. Insert Relation;
8. Insert Boundary;
9. Parent (and),
10.Remove.
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Insert Topic 'y

\:\ Sibling Topic ._|:-;| Subtopic
\E\ Central Topic EI Floating Topic
@ Callout Key Tepic

L Relationship { O i Boundary

DESC Parent Topic i._i. Remowve

Figure 65 “Insert Topic”

2.11.2.1 Insert Sibling

By clicking the “Sibling” button, a new sibling topic is added and you can start writing
immediately inside.

Inzert Topic

[ ] sibling

Figure 66 Insert “Sibling” button

Sibling topic refers to a same level topic. You can add as much siblings as you want. First
level topics are symmetrically placed left, right, above and below the central topic. The
map will be invisibly divided in 4 spheres with different colors. When you drag&drop topic
to another map sphere, it will take the appropriate color from the sphere if it has the default
map color. If you assign custom color to that topic, regardless where the topic is placed, it
will not change its color.

2.11.2.2 Insert Subtopic

By clicking the “Subtopic” button, new subtopic is added and you can start writing
immediately inside. You can add as much sub-topics as you want.

+*
|T_-p Subtopic

Figure 67 Insert “Subtopic” button

Figure 68 Default Subtopic
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2.11.2.3 Insert Central

By clicking “Central” button, new central topic is added and put in the centre of the screen.
The other maps are appropriately moved, where there is an empty space.

@ Central Topic

Figure 69 Insert “Central” button

When a new central topic is added, the default text inside is automatically selected and
you can immediately start writing inside.

b
Central Topic

Figure 70 Default Central Topic
2.11.2.4 Insert Floating

The “Floating” button allows you to add a topic in the map that is floating, meaning it has
no relationship to any other topic. It has the same properties as any other topic.

]l Floating Topic

Figure 71 Insert “Floating” button

When added from the menu, by default this topic shall be placed in the upper right visible
corner above the current map. If another floating topic is added, it is placed right from the
first one, and so on. A floating topic is also created by double-clicking an empty space of
the map where it will be placed.

Ol NG
Figure 72 Default Floating Topic

Sibling and subtopics can be added to floating topics. You can move the floating topic
wherever you want; or, you can move it to another topic in the map, so that it becomes
sub-topic and will no longer be floating topic.

When a new floating topic is added, the default text inside is automatically selected and
you can immediately start writing a text inside.

2.11.25 Callout

Callout topic is a descriptive topic and has the same properties as any other topic. It can be added
to any topic. By default, it is placed above the selected topic. Also, you can add callout to external
relationships when it is placed in the centre of the relationship.

Whenever a callout is added, you can immediately start writing text inside. There is limit on
characters added in topics.

@ Callout

Figure 73 “Callout” button
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b
(Central TopicHCaJlouD

Figure 74 “Callout” topic

2.11.2.6 Contextual Menu

All topics have arrows in the right upper corner. If you click it a “Contextual menu” opens
with the following functions:

1. Sibling Topic;

2. Subtopic;

3. Delete Topic;

4. Balance; and

5. Sort by Date.

alsibling

Subtopic
Delete Topic
Balance

Sort

Figure 75 “Contextual menu”

2.11.2.7 Key Topic

You are able to label a topic as a key topic if you click the “(Un) Key” button. These key
topics are the key points in the map. These topics are uniquely differentiated by other
topics by the border. They have ‘bolder’ border. Every topic (central, floating) can become
key topic. You can click on the same button if you want to make the key topic a normal
topic.

Key Topic

Figure 76 “Key” button

b
Central Topic

Figure 77 “Key Topic” example
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2.11.2.8 Relationship

: ] sonshi . .
The “Relation” button = """ | 31lows you to put an external relationship between
two different topics.

/ ~
! \
b 4 5 1
(Central Topic]<((:alloua
I -
\ /
) % p .

i

Figure 78 “Relation” example

2.11.29 Boundary

You can add boundaries by clicking the “Boundary” button . The form and the
shape of the boundary can be changed in the Object tab of the Formatting section.

b
Central Topic

Figure 79 “Boundary” example

2.11.2.10 Parent Topic
If you want to insert a parent topic between two topics, select the topic to which you want to add a

) . Parent Topic X X
parent and click the “Insert Parent Topic” button = . Parent topic will be added
between the selected topic and the topic which was directly attached to the previously selected

one.

Central Topic

Figure 80 Child topic with parent topic “Central Topic”
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Central Topic

Figure 81 “Inserted Parent Topic”

2.11.2.11 Remove

Each topic can be deleted including the central topic. If you want to delete a topic which
has sub-topics, all its child topics are also deleted. The same applies when a central topic
is deleted - the whole map is deleted. You can delete topic by clicking the “Remove”
button.

% Remowve

Figure 82 “Remove” button

2.11.3 ToprIiC ELEMENTS

The “Topic Elements” section is placed right below the “Insert Topics” section and
includes 4 options:

1. Notes;

2. Hyperlinks;

3. Attachments;

4. Task Info

5. Date&Time.

2.11.3.1 Topic Notes

By clicking the “Notes” tab you can add topic notes. The icon for notes will be put below
the text in the topic in the down right angle.

Text in notes can be formatted by font style, font size. The chosen formatting will be
applied to the whole text in notes. You can add as menu characters as you want in notes.
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Topic Elements r

Notes Hyperlinks Atachments Dats/Time

G 0O

Figure 83 Topic “Notes” tab

On mouse over the notes icon in topic, a notes tooltip appears where you can see the
note’s text.

By clicking on the "MNotes" tab
you can add topic notes. The
icon for notes will be put balow
the text in the topic in the
down right angle.

Figure 84 “Notes Tooltip”

You can delete notes simply by using standard keyboard actions — ‘backspace’ and
‘delete’ buttons.

2.11.3.2 Topics Hyperlinks

You can add link(s) to any web site by clicking the “Hyperlink” tab. Icon for hyperlinks will
be put below the topic text. You can write or paste wanted hyperlink in the hyperlink field.
By clicking the added hyperlink icon placed on the right of hyperlink field, or by clicking
“Enter” key, the hyperlink will be added to the list below and a hyperlink icon will appear on
the selected topic. If you click the hyperlink icon in the topic, or in the hyperlink list, the
URL stated in hyperlink opens in new window/tab.

You can add as much hyperlinks per topic as you want. You can add hyperlink by clicking
a hyperlink tab from the right menu. Hyperlinks are shown as a list in the hyperlink section
in the right menu. You can delete the hyperlinks by clicking the “x” icon next to each
hyperlink in the hyperlink list.
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Topic Elements &~

Notes Hyperlinks Atachments Dats/Time

[

Figure 85 “Hyperlinks” tab

With the mouse over the hyperlink icon in topic, a hyperlink tooltip appears where you can
see the hyperlinks added to that topic.

http://dropmind.com

http://desktop.dropmind.com

Figure 86 Hyperlink tooltip

You can add interlink to any existent map in the map folders in user space by clicking the
“Hyperlink” tab and then clicking the “Add map link” button. Icon for interlink will be put
below the topic text. By clicking “Add map link” button placed in the left lower part in
hyperlink tab, you will be taken to the “User Space” from where you can select the desired
map which you want to be interlinked with the current topic. If you click the interlink icon in
the topic, the interlinked map opens in a new tab.

You can add one interlink per topic. You can add interlink by clicking a hyperlink tab from
the right menu and then clicking on the “Add map link” button. After you add interlink the
“Add map link” button changes its name to “Remove map link” button. You can delete the
interlink by clicking the “Remove map link” button.

Map 1

Figure 87 “Interlink tooltip”
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2.11.3.3 Topics attachments

You can add attachment(s) to any topic by clicking the “Attachments” tab. Icon for
attachments will be put below the topic text. To add an attachment first you need to
choose the location of the attachment by clicking the “Browse” button. By clicking the
“Upload” button placed below, or by clicking “Enter” key, the attachment will be added to
the list below and after it is uploaded the attachment icon will appear on the selected topic.
If you click the attachment icon in the topic, or on the little triangle before the red “x” in the
attachment list, you will be prompted to download the uploaded attachment.

You can add as much attachments per topic as you want (note: this depends on the
storage space you have). You can add attachments by clicking the attachments tab from
the right menu. Attachments are shown as a list in the attachments section in the right
menu. You can delete the attachments by clicking the “x” icon next to each attachment in
the attachments list.

Topic Elements &

Netes Hyperlinks Atachments Date/Time

DSC06306.JPG - %

Figure 88 “Attachments tab

With the mouse over the attachment icon in topic, an attachment tooltip appears where
you can see the attachments added to that topic.

sl.ijpg |
Figure 89 “Attachments tooltip”
2.11.3.4 Task Info

As part of “Topic Elements” (Right Side Menu) you can add task properties to the topic. When you
click the “Task Properties” button, a box appears with Task variables:

o Start Date

e End Date

e Duration

e Resource

e Priority

e Complete
And two options:

e Show Task Information
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e Show years in dates

Topic Elements -~
B = ¢ 0E
Start Date End Date

Duration:

Resources:

Prionty:

Co——

% Complete:

D Show Task Information
|:| Show year in dates Clear

Figure 89 “Task Info”

2.11.3.4.1  Start Date, End Date

In the first line of “Task Properties” tab you can define the dates when the task starts and ends.
When you click the drop downs, a calendar appears to choose the exact date.

2.11.3.4.2 Duration

The “Duration” section consists of two drop downs, on the first you can select numbers and on the
second, you can choose what the numbers mean, hour(s), day(s), week(s), year(s).

2.11.3.4.3 Resources

In this field you can enter resource name or choose resource from “My Map Community” list,

shown in the drop down. You can also enter resources that are not in a “my map community” list,
by typing them in the “Resources” box, separated with commas (,).

friend name ‘h

colaborator name

Figure 90 “Task Info - Resources”

2.11.3.4.4  Priority

For each task you can choose priority from 1 to 9.
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Figure 91 “Task Info - Priority”

2.11.3.45 9% Complete

On this dropdown, you can manage the task status. You can choose whether the task is 0, 25, 50
or 100% completed.

100

Figure 92 “Task Info - % Complete”

If you click the “Show task Information” check box, all task properties will be viewed in the topic.

It is also possible for you to choose whether to show or not years in the dates with “Show years in
dates” checkbox.

2.11.3.5 Date&Time

You can add date and time to the topics. When you click the Date&Time button a calendar appears
which allows you to choose the date and time when you wish to apply to the topic.
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Topic Elements &

B = ¢ B &
Select date and time
Date 11/16/2

@® Long @ Short

[ Time

Display format

|M|:unda\,-', MNovember 16, 2009 12:26 F‘I‘

o)

Figure 93 “Date&Time”

2.11.4 TorPIC VISUALS
1. Icons;
2. Images;
3. Placement;

2.11.4.1 Topic lcons

You can add icon(s) to any topic by clicking the “lcons” button. Icons help you organize
maps using visual content defined in a dynamically updated legend. You can add icons
provided in the Icons gallery. There is no limit in the number of icons per topic.

Topic Visuals &
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Figure 94 “Icons” tab

2.11.4.2 Topic Images
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You can add images to topics by clicking the “Images” tab. There are 3 options for adding
images to topic:

1. From Image Library;

n

Upload your Own image,;
3. Add image from URL
4. Search Online.

2.11.4.2.1 Images Library

You can choose image from our predefined image library. When clicking an image, 4 dots
on the four angles appear which when dragged and dropped appropriately resizes the
image. An image is deleted by clicking the “x” icon that appears with the mouse over the
image.

Images ®

Ubrary  Upload  Search Online  Add by Url

Figure 95 Image Library

2.11.4.2.2 Upload Images

You can upload your own images. When uploading image, it will be placed in the ‘My
Images’ library from where you can choose to put inside a selected topic. Each uploaded
image is saved and shown in ‘Upload’ tab under the ‘Images’ section. You can use
previously uploaded images whenever you want. You can upload images until you reach
total allowed size of 50 Mb.

Images ®

Library Upload Search Online  Add by Url

=
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Figure 96 Upload Images

2.11.42.3 Search Image

You can search images on certain topic and add them to your map. This is a service
provided by 3 party (Live search and Flickr ®). You need to choose whether to search
Live or Flickr® from a dropdown list. First, in the searched field the text in the selected topic
is written. You can search by that text if you want, or, you can write other image topic in
the text field search box. When you click “Browse”, several results are given. There is no
limit on number of searched results. Select the desired image and it will be placed in the
selected topic.

Images ®

Library  Uplead  Search Online  Add by Url

Search images using Flickr or Live:

Figure 97 Search online

2.11.4.2.1 Add by URL

You can add images to topic by inserting image URL. Type the URL address of the image
or copy paste it in the field and then click the “Add” button. The image will be placed in the
topic immediately.
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Images ®

Library  Upload Search Online  Add by Url

Add image by url:

Figure 98 Add by URL
2.11.4.3 Placement

Clicking the “Placement” tab, you can place image\icon under, above, before or after the
text. Image\lcon is centered accordingly to the text and images\icons in topics.

Topic Visuals #*
w B &
Icon

=W w= g f’
Image

=0 e g E

Figure 99 “Placement Tab”
2.11.5 FORMATTING

“Formatting” section is placed right below the “Topic Elements” section and includes 4
options for formatting:

Text;

Topic;

Objects;

Map; and,

Numbering

agrwNPE

2.11.5.1 Text Formatting

You can format the topics text if you click on the “Text” tab. Here, you can choose
between different text formatting options:

o Font Family;

e Font Size;

e Font Style; and

e Font Color;
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The chosen text formatting is immediately applied to the topic which you've selected.
Whenever a topic is selected, its formatting is shown on the menu.

Formatting &+
L m & A E
CHE Wk

Figure 100 “Text” Formatting actions
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2.11.5.2 Topic formatting

You can format the topics shape by clicking the “Topic” tab.
Formatting -

=

_i.ﬂg_ﬂ.ﬁz
Ll |

7 e
[ |
h 4

[l

Shape Border Line styles
ol
Topic Styles

Topic Styles

Figure 101 “Topic” formatting tab

Here, you can select the desired topic shape from different available shapes and you can
choose between different shape formatting options:

e Topic fill colors;
e Topic border colour; and,
¢ Relationship line styles (regular relationship between topics and their sub-topics).
The chosen shapes’ formatting is immediately applied to the topic you have selected. They
can be:
e Curve,

Figure 102 “Curve Relationship Line”

e Straight,
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Figure 103 “Straight Relationship Line”

e Elbow,

Figure 104 “Topic” formatting tab

e Angle,

Figure 105 “Topic” formatting tab

e Topic Styles — You will be able to create a new style from the selected topic and
add them to the topic styles ‘library’. Afterwards you can choose from different topic
style you have created and apply them to topics. These include the topic font,
shape and colour, alignment, size and margins, and subtopics layout.

Topic Styles

After selecting the topic you want to stylize, click the “Topic Styles” button and

a vertical panel shows up in front of the right side menu.
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Topic Syles =
Add Topic Styles
Clear Topic Styles

Figure 106 “Topic” formatting tab

On a top right corner there is an “X” button, to exit the Topic Styles panel.

To change topic style, open the “Topic Styles” panel, click the topic you want to change and select
the preferred topic shape, color, border, relationship line style. To add the style in the panel list,
click “Add Topic Styles” and the topic style will appear in the panel. Delete saved styles, by clicking
the “X” button in the top right corner of each style.

If you want to remove topic style, select topic and click “Clear Topic Styles”, it will go back to the
previous topic style.

2.115.3 Objects
In the Objects tab you format the Line between the topics and the topic boundaries.

You can change the following characteristics of the Line by selecting the desired option in the
menus:

» Color
» Weight
> Pattern

You can change the following characteristics of the Boundary by selecting the desired option from
the menus:

» Color
» Shape
» Transparency (from the slider)
Formatting .g.l
£ m [ =
Line
Color Weight Pattern
Boundary
Color Shape
Transparency
D@ |I:| %
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Figure 107 “Formatting Objects”

21154 Map

If you click the “Map” tab, you can edit the map background color from the color

palette.

Formatting

1
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i

Map Style
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Color Gradients
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Image

Remove Image

»
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Tile options:
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Figure 108 “Map” formatting tab

You can change the color of the whole map by choosing a color to apply to the whole map
form the “Map” tab. In case of multiple maps, color is changed only to the selected map.
Color is applied by the following rule: central topic has white color (always), level one has
darker color, level 2 lighter and level 3 the lightest (the other levels have level 3 color)

depending on the map color chosen from the menu.

You can also add images to the map, which will be positioned behind the topics. The
transparency of the image can be adjusted by moving the transparency slider. You can

change the position of the image in the tile options menu.

Tile options:

Normal

Figure 109 “Map” Tile Options

Click the “Remove Image” button to delete the image.
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2.11.6 NUMBERING

The last tab of “Formatting” section is “Numbering”. With this functionality, you can add
numbers or letters in front of the content in each topic. You can also choose numbering
scheme from a predefined set of options:

e 123

e ABC

e ab,c

o I 1N

o i, i, iii
You can also specify the depth to which numbering will be applied, from 1 to 5. With the
“Clear” button , you can remove numbering. “Numbering” functionality is applied

with the “Numbering” button .

Note: If you select the central topic, numbering will be spread through the whole map, and
if you select a topic, the numbering will be applied to its subtopics.

Formatting &

W % =
=) e | =

[l

5[~ W[ Wombering |WCe=r ]

Figure 110 “Numbering” formatting tab

2.11.7 MaP LAYOUT

The “Map Layout” section is placed right below the “Formatting” section and includes 4
options:
1. Balance;
2. Center,;
3. Sort;
4. Expand/Collapse;
5. Fitto Screen;
6. Branches;
7. Branch Alone;
8. Layout;
9. Details;
10.Filter
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Figure 111 Map Layout

2.11.7.1  Balance Map

If you click the “Balance” button, the topics will be automatically distributed left, right, up
and down symmetrically placed in position to the main topic to visually balance the map.

4]+ Balance

Figure 112 “Balance” Map button

2.11.7.2 Center Map

If you click the “Center” button, the main topic (and whole map appropriately) is
automatically placed in the center of the screen. The map is not balanced, only centered.
In case of multiple maps in a map space, the selected map is placed in the center of the
screen, and the other map(s) are moved accordingly.

@ Center

Figure 113 “Centre” Map button

2.11.7.3 Sort Topics

If you click the “Sorting” button, the first subtopics of the selected topic are re-ordered by
the time they were created. In the right and left map sphere, the oldest created topic is
placed at the top and the most recent at the bottom. In the top and bottom map sphere, the
oldest created topic is placed on the left and the newest on the right side. Sorting option
does not apply to central topic and floating topics.

Eﬁg Sorting

Figure 114 “Sorting” topics by date

2.11.7.4 Expand/Collapse

Expand or collapse button is appropriately changed. If a selected topic is expanded at the
moment, when selected in the menu the “Collapse” button is shown. When selected topic
is collapsed, the “Expand” button is shown in “Map Layout” section. The topic is
expanded or collapsed on a button click, accordingly. When central topic or floating topic is
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selected, only the first level topics will be shown when the map is collapsed and all level
topics will be shown when expanded. By default, when central topic is selected,
“Collapsed” button is shown. Only when you collapse map from central or floating topic,
the button will be changed to “Expand”.

ﬁf Expand %D Collapse

Figure 115 “Expand/Collapse” button

2.11.7.5 Focus on Topic

Click on the “Focus on Topic” button and the selected topic will be more visible, i.e. the
view will be focused on the selected topic.

E} Focus

Figure 116 “Focus on Topic” button

2.11.7.6  Fitto map

By clicking this button from the menu, the whole map will be shown on the screen. The
map is accordingly zoomed in or out to be fitted on the screen.

FCH Fit Map

Figure 117 “Fit to Screen” button

2.11.7.7 Branches\Branch alone

You can select a topic and its sub-topics, this option will enable you to see only the
selected topic and its sub-topics on the map. All other topics including the central topic will
be hidden. The only shown branch will be the selected one. Clicking the Show all branches
will return you to the previous view, i.e. the whole map will be shown again.

Branches O Branch Alone

Figure 118 “Branches\Branch alone” buttons

2.11.7.8 Layout

To change a map layout means to change organization of the topics around. Click the map and
select some of the map layouts given in the “Formatting” section.
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Map Layout 4
4 Balance HCH center

I:Eg Sarting # Caollzpse
FCH Fit map

(=5
% Branch Alone

¥ Filter

Map Alerts

Figure 119 “Map Layouts” buttons

You can select some of the following map layouts:

4 sphere layout:

Map

Figure 120 “4 Sphere” layout
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Figure 121 “Map” layout

e Left Map;

Figure 122 “Left Map” layout

¢ Right Map;

Figure 123 “Right Map” layout
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e Org Chart;

UL L. L_L_L

¥
Central Topic

Figure 124 “Org Chart” layout

e Org Bottom;

L)
Central Topic

T e i s

Figure 125 “Org Buttom” layout

e

Central Topn:

e OrgTop

Figure 126 “Org Top” layout

2.11.7.9 Details

When you click the Details button you will be able to choose the level of detail on the map.
Level 1 detail will present only the central topic and the main topics, all other child topics
and sub-topics will be collapsed. You can chose to level detail 5 and you can again
expand all levels of the topics by clicking the All levels option from the menu

Figure 127 “Details” button and menu
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2.11.7.10 Filtering

Y e

Map Alerts

Figure 128 “Filter” button and menu

With this feature you eliminate the need to delete topics that are not currently of interest,
but remain valid map content. To filter some topics, select a set of topics and then click the
“show selected topics” button to show you can also filter topics based on their properties:
notes, hyperlinks, attachments, or task info, if you choose the “Power filtering” button. To
reset filtering, click the “Clear Filtering” button.

: Attachments
Task Properties

Clear Hide Matching Topics W

Figure 129 “Power Filtering” menu

If you select “Hyperlinks” within the power filter window, you can either show or hide all
topics that contain hyperlinks. You can do the same if you check “Attachments”, “Notes” or
“Task Properties” check box. If you select more than one checkbox, it will filter the topics
with one or all attributes within.

2.11.8 MAP ALERTS

The “Map Alerts” section provides you with information about changes made on your
created and collaborated maps as text naotifications.
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Map Alerts

»

Image added by Natalija

Icon added by Natalija

Key node made by Natalija

Hyperlink hetp:/fdropmind.com addad
Natalija

Motz Notesadded by Natalija

External relationship added by Natzlija
Wew floating node added by Natalija
New Subtopic nede added by Natzlija

Figure 130 “Map Alerts”
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2.12 BotTtoM MENU

2.12.1 MAP STATUS: VIEW CHANGES/BACK TO MAP

There are two modes in which you can see the map: “view changes” (changes mode) and
“back to map” mode. In “view changes” mode you see the changes that happened on the
map. It is a mode where apart from what is currently going on the map, allows you to see
and explore the map alone. When you want to go to this mode, click the “View Changes”
button. When you want to go to the normal mode of the map, where collaboration takes
place, click the changed “Back to Map” button. You can switch modes whenever you want.
In changes/individual use mode you can only view the map, you cannot edit it. The same
privileges as viewer exist in the individual mode. In changes mode you see the version of
the map, when you have clicked to go to changes mode, or the latest map version
available when you have opened the map. If there are some changes currently happening
on the map, they will not be shown. You can go offline, while the map is locked for editing.
If this is the case, the map is free for editing.

If there is no accepted collaborator on a map, there is no changes mode, you can directly
open the map in edit mode. If there is an accepted collaborator/viewer on a map, changes
mode appears, a tooltip exists “Click here to exit changes mode”. This tooltip can be
closed. When you click on the tooltip, or on the “Back to Map” button, you will be
transferred to normal mode.

e

Figure 131 “View Changes\Back to map” buttons

Map changes are shown when you open the map and for the modified things on mouse
over a tooltip appears showing the modification change (who has done which action to the
topic). When you go to the “Back to map” mode, modifications tooltips disappear.

2.12.2 SHARE MAP

You can invite others to collaborate on or simply view your map, by clicking the “Share”
button. There are two sections: to invite users to collaborate on your map and invite users
to view your map. You write people email addresses or usernames from the application in
order to invite them, or you can choose people from “My Map Community” drop-down list.
You invite viewers in “Viewers” part and invite collaborators in the “Collaborators” part. If
invited users have no account in Seavus DropMind™, they have to create one in order to
see the shared map.
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Figure 132 “Share” Map button

Insert e-mail addresses(separated by ;) or choose from list:

Collaborators:

Viewers:
bajan:

bajan

Collaborators: Viewers:

Save and Close

Figure 133 Invite users as viewers or collaborators to collaborate on a map

Only the map creator has a privilege to invite users to the map. As soon as you create a
map, you can start inviting users to collaborate on the map.

Invitees receive an e-mail with link for accepting the invitation. After sending invitations, all
users are listed in the appropriate boxes “Collaborators” or “Viewers”. Users who did not
accept the invitations are also listed, but are shown as inactive. Map creator can delete
collaborators and viewers on a map by clicking the “x” button.
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“Collaborators” box shows names of all users sharing the map. “Viewers”, box shows
names of all users invited only to view the particular map. You can change privileges of
invited user. In that case a mail is sent to the user with the changed privilege informing
him/her that his/her privilege on the certain map has been changed. Also, an alert is
shown in user space that the user’s privilege on a certain map has been changed.

2.12.3 COLLABORATE

If a user invited people to share a map, it means that they can edit the map. Invited users
get a link to the map and if registered they can work on it. If invited user is not registered,
she/he will register in order to work on the map.

When users are sharing the same map, the one who wants to edit the map locks it (the
lock icon is open, and closes when user locks it), so that the other users can not edit it at
the same time. At the time when the map is locked, the icon for locking is closed, only the
user who has locked the map can click it in order to unlock the map. When a map is free
for editing (unlocked), the first user who clicks the lock button, locks the map for editing.
The lock icon is opened when no one edits the map. Users know who has locked the map
for editing, by looking in the dropdown list showing who is currently on the map. The user
whose name appears in the visible field when the list is not opened has locked the map. If
no name appears there, no one has locked the map. Users will be able to see the exact
movements and changes made by the user who has locked the map. Also, in the “Map
Alerts” box all map modifications are ‘written’.

When there is only one user and a second one comes to the map, the map is
automatically locked by the user who was there first.

Natalija -

Figure 134 “Current Collaborators on a map with Lock button”

Shared maps are shown on user space of each user who collaborates on the map. Users
can edit the maps whenever they want.

Users who are invited to collaborate on a map are not allowed to invite other users to the
map, publish the map, write map name and description in “Map Info”. These actions can
be done only by the map creator. Collaborators can save maps in their own folders and
can write their own map tags.

2.12.4 VIEW

The users who are invited to view a map can not make any changes to the map; the map
is locked for them. Viewer can not lock a map for editing. Users with only a view privilege
can zoom map, navigate map, expand/collapse, print, move background, focus, export
map, view map versions from history and view presentations. Viewers can save maps in
their own folders and can write their own map tags.

In order to see notes and hyperlinks, viewers select a topic and see its notes and
hyperlinks in the right menu. Tooltip for notes and hyperlink with the mouse over notes and
hyperlinks icons in topics, do not appear for viewers. If there is collaboration, viewer
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cannot expand/collapse topics. If there is no collaboration going on, or if the viewer is in
changes mode (single user mode), she/he can expand/collapse topics.

Invited users get a link to the map and if registered can view it. If invited user is not
registered, she/he shall register in order to view the map.

2.12.5 CHAT

Gtalk chat is implemented in the application. Click the “Chat” button in order to view and
use the chat console which is open in a pop-up window outside of the map space.

Figure 135 “Chat” button

2.12.6 TOP AND RIGHT MENU

Right map menu and top menu are ‘flexible’- they can be shown or hidden if you click the
buttons placed in the bottom menu.

Figure 136 “Show/Hide” right menu and header buttons

2.12.7 GOOGLE, TWITTER, LIVE SEARCH, DEL.ICIO.US AND WIKIPEDIA SEARCH

There are four buttons, Google, Live search, del.icio.us and Wikipedia which by clicking
search the word or phrase written in the selected topic.

@ & & "= &

- { Deleted:

Figure 137 Google, Twitter, Live search, del.icio.us and Wikipedia buttons,

When “Google” button is clicked, a new pop-up window showing the search results is
opened inside the application, the same applies to Live search. del.icio.us is opened in a
new tab/or window regarding your settings, the same applies to Wikipedia search too.

2.12.7.1 Google Search

When you open Google search pop-up window, a list with limited 32 search results is
shown. When you click a search result, it is opened in a new tab or window regarding your
settings. If you click “More Results”, link with Google search results page with the
searched term opens in new tab or window, depending on your settings.
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- s PESTETATEERT T AT

Google search b4

Stakeholder Analysis & Stakeholder Management - Winning
Support ..

Stakeholder Mapping
Stakeholder analysis - Wikipedia, the fres encyclopedia
Stakeholder Mzpping

Engaging with stakeholders | Unilever Global

Cenlenbhaldnr Mo

Google more results

Figure 138 Google search window
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3 APPENDICES

3.1 HOTKEYS

Ctrl+C Copy

Ctrl + X Cut

Ctrl +V Paste

Ctrl + Shift + N New Map

Ctrl + Shift + S Save (desktop)/ Save as template (web)
Ctrl + Shift + O Open

Ctrl + Shift + P Print

Ctrl+Zz Undo

Ctrl+Y Redo

Ctrl + A Select all

Ctrl + mouse click on topics

Select multiple topics

Ctrl + Shift + F

Find

F1 Open help (on web browser and on DM)

F11 Toggle full screen mode (web only)

Shift + Enter Enter (new row) when inside topic

Insert/Tab Insert child topic

Enter Insert sibling topic

Double click on map space | Insert floating topic

Arrow Keys Move between topics

Delete Delete selected objects — topic, boundary or relationship
Ctrl + mouse scroll Zoom in/Zoom out

Num pad Plus Expand currently selected topic

Num pad Minus Collapse currently selected topic

Mouse scroll Scroll map space

Ctrl + Shift + F2 Select whole topic text

Ctrl + F3 Focus (both)/Unfocus (web only)

Ctrl + M New central topic/ New map in map space (web only)

Ctrl+ Shift + K

Key topic

Ctrl + Shift + B

Insert boundary

Ctrl + Shift + C

Insert callout

Shift + mouse click

Select all subtopics of the selected topic branch
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3.2 TECHNICAL BACKGROUND INFORMATION

3.2.1 SYSTEM REQUIREMENTS
To use the Seavus DropMind™ you need the following:

Processor

Intel® 1.4 GHz processor or equivalent
Operating System

Microsoft Windows Vista

Microsoft Windows XP Professional/Home

Microsoft Windows 7

Memory
Minimum of 256MB of RAM (512MB recommended)

Hard Disk

Minimum of 75 MB of available hard disk space (during installation)

Display
VGA 800x600, 16 bit (1024x768 recommended)

3.3 LICENSING AND DISTRIBUTION

3.3.1 END USER LICENSE AGREEMENT

End User License Agreement for the Seavus DropMind™

General Seavus and DropMind™ license

1. Definitions

In this End User License Agreement the following expressions shall have the following
meanings assigned to them unless the context expressly provides otherwise:

“Documentation” A description of functionality, installation and use of the
Software issued from time to time by Seavus Group either
in hardcopy or in digital form.

“Group License” A License that permits subsidiaries, Parent and Group
Companies of the Licensee to use the software in
accordance with the terms of the Group License.

“IT-system” The Licensee installation of Computers, Servers, Network
etc. on which the “Software” shall operate regardless of
whether the IT-system is operated by the Licensee itself or
by a third party.
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“Licensor”

“Licensee”

“Maintenance”

“Maintenance Release”

“Maintenance Agreement”

“New Release”

“Seavus Group *“

"Software"

"Use" or "Using"

"Permitted Number

"Trial Version"

Seavus DOOEL a Company incorporated under the laws
of Macedonia or the entity holding the copyright to the
Software.

The legal entity accepting this End User License
Agreement and where the context permits, the subsidiaries,
Parent and Group Companies of the Licensee.

Any maintenance and support, whether preventative and/or
corrective or otherwise for the Software including issuing of
New Releases if agreed, a helpdesk if agreed, support
facilities provided by Seavus Group on the Internet and
Maintenance Releases and all other work to be carried out
by the Licensor in accordance with the provisions of the
License.

Any version of the Software or part of the Software
prepared by or on behalf of the Licensor to correct an error
or failure of the Software to comply with the Documentation
or an operational failure by the Software.

The agreement for provision of maintenance in respect of
the Software as executed by the Parties.

Any enhanced or modified version of the Software from time
to time issued by the Licensor.

The group of companies that is producing, supporting
and/or selling software and consultancy services world
wide under the trademark/company name “Seavus”.

(a) The Seavus DropMind software produced by Seavus
Group in the version obtained by the Licensee.

(b) Upgrades, modified version, updates, additions if any
obtained by the Licensee under a Software Maintenance
Agreement with the Licensor (collectively, "Updates™).

To access, install, download, copy or otherwise benefit
from using the functionality of the Software in accordance
with the Documentation.

The number of users for whom the Licensee from time to
time has bought a valid license.

A version of the Software, to be used only
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to review, demonstrate and evaluate the
Software for a limited period of time.
The Trial Version may have limited features.

"Trial period" Period of time in which the Licensee can use the
Software in order to review and evaluate its
characteristics.

"Beta Version” A version of the Software, to be used only
to review, demonstrate and evaluate the
Software for a limited period of time.
The Beta Version may have limited features.

"Beta Period" Period of time in which the Licensee can use the
Software in Beta Version in order to review and evaluate
its characteristics.

2. Software License
2.1 Scope

By accepting this End User License Agreement (the "Agreement"), the Licensee obtains a
non-exclusive license to use the Software on its IT-system for the purposes described in
the Documentation.

2. 2. General use

The Licensee may install and/or use a copy of the Software on its IT-system only up to the
Permitted Number of users. It the number of users exceeds the number of Permitted users
additional License shall be purchased.

2.2 Trial Use

The Licensee may install and/or use a Trial Version of the Software on its IT
system/environment but only up to the Permitted Number of users and for the specified
period of time. After the expiration of the trial period the Licensee shall cease using and
shall uninstall the Software and all of its components from his system/environment or
purchase a license.

2.3. Beta Use

The Licensee may install and/or use a Trial Version of the Software on its IT
system/environment but only up to the Permitted Number of users and for the specified
period of time. After expiration of the Beta period the Licensee shall cease using and shall
uninstall the Software and all of its components from his system/environment or purchase
a license.

2.4. Server use

Server components of the Software are licensed for a licensee.
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Provided that licensee’s usage is within the limits given in licensee’s valid license, licensee
may install and use copies of server components of the Software on one or several
computer file servers as it best suits the licensee company network topology and
geographical distribution of organizational units.

2.5. Back up copy

Licensee may make one or more backup copies of the Software, provided the backup
copies are not installed or actively used on any IT-system. Licensee may not transfer the
rights to a backup copy unless Licensee transfer all rights in the Software as provided in
Section 4.

2.6. Updates

If the Software is an update to a previous version of the Software, (New Release or
Maintenance Release) Licensee must possess a valid license to such previous version in
order to use the update.

Licensee may continue to use the previous version of the Software on Licensee’s IT-
system after Licensor has released the update.

Licensee shall acknowledge that any obligation Licensor may have to support a previous
version of the Software may be fulfilled upon availability of an update/new version of the
Software.

Licensee acknowledges that the access to New Release of the Software may be subject to
payment or entering into a maintenance agreement with Licensor.

3. Intellectual Property Rights

The Software and any copies the Licensee is authorized to make are the intellectual
property of and owned by the Licensor. The structure, organization and source code of the
Software are valuable trade secrets and confidential information of Licensor.

The Software is protected by copyright, including without limitation by international treaty
provisions and applicable laws in the country in which it is being used.

The Licensee may not copy the Software, except as set forth in Section 2 ("Software
License").

Any copies that the Licensee is permitted to make pursuant to this Agreement must
contain the same copyright and other proprietary notices that appear on or in the Software.

The Licensee agrees not to modify, adapt or translate the Software.

The Licensee also agrees not to reverse engineer, decompile, disassemble or otherwise
attempt to discover the source code of the Software except to the extent it may be
expressly permitted to decompile under applicable law, or if it is essential to do so in order
to achieve operability of the Software with another software program, provided that the
Licensee has first requested the Licensor to provide the information necessary to achieve
such operability and the Licensor has not made such information available within
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reasonable time. The Licensor shall be entitled to impose reasonable conditions and to
request payment from the Licensee of a reasonable fee before providing such information.
Any information supplied by the Licensor or obtained by the Licensee as permitted
hereunder, may only be used by the Licensee for the purpose described herein and may
not be disclosed to any third party or used to create any software which is substantially
similar to the expression of the “Software”. Requests for information should be directed to
the Licensor.

Except as expressly stated above, this Agreement does not grant Licensee any intellectual
property rights in the Software.

“Seavus” and “Seavus DropMind” are registered trademarks belonging to the Seavus
Group.

4. Transfer

The Licensee may not, rent, lease, sublicense or authorize all or any portion of the
Software to be copied and used by another person or legal entity.

5. Multiple Environment Software / Multiple Languages
Software / Dual Media Software / Multiple Copies/ Bundles / Updates.

If the Software supports multiple platforms or languages, if Licensee receives the Software
on multiple media, if Licensee otherwise receives multiple copies of the Software, or if
Licensee receives the Software bundled with other software, the total number of users
may not exceed the Permitted Number.

6. Warranty

Licensor warrants that it has sufficient right and interest in the Software to grant the
licenses granted above. Licensor shall defend, indemnify and hold harmless Licensee from
and against any and all damage, cost and expenses (including reasonable attorneys' fees)
incurred as a result of any claim, suit or proceeding brought against any based on a claim
that the use of the Software constitutes an infringement of any patent or copyright, or an
unauthorized trade secret use; provided that Licensor has been notified promptly in writing
of such claim, and given authority, information, and assistance (at Licensor's expense) to
handle the claim or the defense of any suit, proceeding or settlement.

In the event that the Software or any part thereof is in such suit held to constitute an
infringement and/or its further use is enjoined, Licensor shall, at its own expense and at its
option either:

a) Procure for Licensee the right to continue the use of the Software, or

b) Replace the same with non-infringing Software of equivalent function and
performance, or

c) Modify Software so that it becomes non-infringing without detracting from
function or performance.
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Should none of these measures prove successful in spite of Licensor using its best efforts,
Licensor will refund the aggregate amount of all license fees paid to Licensee.

7. Refund Policy

If you purchase our product, after your payment has been cleared you will receive an e-
mail with the purchase code to activate the software. Once this information is e-mailed to
you, no refunds will be given. We have this policy since it would be impossible for you to
return your registered version of our software.

Ordering a software license signifies that you have read and agree with and fully accept
the terms of this refund policy.

8. Disclaimer

THE FOREGOING LIMITED WARRANTY STATES THE SOLE AND EXCLUSIVE REMEDIES ON PART OF
THE LICENSEE FOR THE LICENSOR'S BREACH OF WARRANTY. THE LICENSOR DOES NOT AND
CANNOT WARRANT THE PERFORMANCE OR RESULTS THE LICENSEE MAY OBTAIN BY USING THE
SOFTWARE.

EXCEPT FOR THE FOREGOING LIMITED WARRANTY, AND FOR ANY WARRANTY, CONDITION,
REPRESENTATION OR TERM TO THE EXTENT TO WHICH THE SAME CANNOT OR MAY NOT BE
EXCLUDED OR LIMITED BY LAW APPLICABLE IN THE LICENSEE’S JURISDICTION, THE LICENSOR
MAKES NO WARRANTIES, CONDITIONS, REPRESENTATIONS OR TERMS, EXPRESSED OR IMPLIED,
WHETHER BY STATUTE, COMMON LAW, CUSTOM, USAGE OR OTHERWISE AS TO ANY OTHER
MATTERS, INCLUDING BUT NOT LIMITED TO NON-INFRINGEMENT OF THIRD PARTY RIGHTS,
INTEGRATION, SATISFACTORY QUALITY OR FITNESS FOR ANY PARTICULAR PURPOSE.

The provisions of this section 7 shall survive the termination of this Agreement,
whatsoever caused, but this shall not imply or create any continued right to use the
Software after termination of this Agreement.

9. Limitations of liability

IN NO EVENT SHALL THE LICENSOR BE LIABLE TO THE LICENSEE FOR ANY DAMAGES, CLAIMS OR
COSTS WHATSOEVER OR ANY CONSEQUENTIAL, INDIRECT, INCIDENTAL DAMAGES, OR ANY LOST
PROFITS OR LOST SAVINGS, EVEN IF A REPRESENTATIVE OF THE LICENSOR HAS BEEN ADVISED
OF THE POSSIBILITY OF SUCH LOSS, DAMAGES, CLAIMS OR COSTS OR FOR ANY CLAIM BY ANY
THIRD PARTY. THE FOREGOING LIMITATIONS AND EXCLUSIONS APPLY TO THE EXTENT
PERMITTED BY APPLICABLE LAW IN THE RELEVANT JURISDICTION. THE LICENSOR’S AGGREGATE
LIABILITY UNDER OR IN CONNECTION WITH THIS AGREEMENT SHALL BE LIMITED TO THE
AMOUNT PAID FOR THE SOFTWARE, IF ANY.

10. Governing law
This Agreement will be governed by and construed in accordance with the substantive

laws in force in the Kingdom of Sweden. The Swedish courts shall have jurisdiction over all
disputes relating to this Agreement.
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11. General Provisions

If any part of this End User License Agreement is found void and unenforceable, it will not
affect the validity of balance of the Agreement, which shall remain valid and enforceable
according to its terms.

This Agreement shall not prejudice the statutory rights of any party dealing as a consumer.
This Agreement may only be modified by a writing signed by an authorized officer of the
Licensor.

Updates may be licensed to Licensee by the Licensor with additional or different terms.

This is the complete agreement between the Licensor and the Licensee relating to the
Software and it supersedes any prior representations, discussions, undertakings,
communications or advertising relating to the Software.

12. Compliance with Licenses

The Licensee shall be obliged - upon request from the Licensor - within thirty (30) days to
fully document and certify that use of any and all of the Licensor’s Software at the time of
the request is in conformity with the valid licenses terms and conditions.

Licensor shall have the right to inspect the premises of Licensee to satisfy itself of
compliance if the presented documentation does not convince Licensor of compliance.

LICENSEE EXPRESSLY ACKNOWLEDGES TO HAVE READ THIS AGREEMENT AND UNDERSTANDS
THE RIGHTS, OBLIGATIONS, TERMS AND CONDITIONS SET IN THIS END USER LICENSE
AGREEMENT.

BY INSTALLING THE SEAVUS DROPMIND SOFTWARE, LICENSEE EXPRESSLY AGREES TO BE
BOUND BY THE TERMS AND CONDITIONS SET HEREIN.

Seavus Group

Skeppsbron 5

211 10 Malmoe, Sweden
Phone: + 46 (0) 40-300-940
Fax: + 46 (0) 40-300-941
Email: support@dropmind.com
URL: www.web.dropmind.com

All documents prepared or furnished by Seavus Group and the copyright therein shall remain the property of Seavus Group.

© 2009 Seavus Group. All rights reserved.


mailto:support@dropmind.com�
http://www.web.dropmind.com/�



